Washll P OOKINGS

How to Create a Profile

Visit: https://wustl.force.com/ExecDev/s/login/

Click “Register here” on the bottom
right side. This will be the first step

for all first-time users of this program.

Once you have created a profile, you
can just log in using your username
and password you create. You can
also reset your password if you
forget it.

Washt BROOKINGS

registrar@brookings.edu

Password

Log in with your WUSTL credentials
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Fill in the fields as directed.

If you are a training manager, you will
want to create your profile first so
you can later affiliate other profiles to
yours.

An asterisk indicates that a field is
required.

Fill in a preferred first name only if
you want something different than
what is entered as the first name to
appear on name tags and class lists.

Use the email address you want to
use for authentication. You need
actual access to this email address
to verify your account.

WashU

Aar BROOKINGS

Please provide the following information to create an

account. Creating an account will allow you to register
yourself and/or others for courses and to view registration

history.

* First Name

Preferred First Name o

* Last Name

* Email

Complete this field.

* Confirm Email
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Continue to fill in the fields as directed.
An asterisk indicates that a field is required.

Use the mobile phone number you want to use for
authentication. You need access to this mobile
phone number to verify your account. It must be a
mobile phone number to receive the verification
code via SMS.

Start typing your company name to select your
company. Select “Company is not applicable to me”
if you are not part of a company. If your company
name does not appear, please enter it.

If you are a government employee, a new field will
appear for you to enter your GS-level or equivalent.

If you will be responsible for registering and/or
paying for others, check the box that says that you
want to be able to register others.
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After you click “sign up,” you will be
brought to a page to authenticate

your information. o

For first-time users, your only option sy
will be to authenticate using the s il

email address you provided.

Executive Development

relientkatie47@yahoo.com Log Out

A verification code will be sent to the

email addreSS yOU prOVided- YOU WI” *How would you like to receive your verification code?
enter th|S Verification COde tO Verify Email to re*************@vahoo.com
your identity as the rightful owner of =Ml NS
this profile.
Next

When logging in next time, you can
choose to authenticate using your
email or mobile phone number.
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Follow the instructions listed on the
verification page.

You will have five opportunities to
enter the correct verification code
before you will be directed to call or
email the registrar for assistance.
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WashU Olin
Business School

Executive Development

relientkatie47 @yahoo.com Log Out

Enter your verification code

A verification code was sent to your mobile phone number.

When you receive the code, enter it below.

*Verification Code

Complete this field.

Didn't receive your code?

Please wait up to five minutes. If you opted to receive the

code via email, then check your spam folder.

Next



